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PRO FORMA F'OR PROGRAMMES

ACADEMIC YEAR-2021 -2022

DEPARTMENT NAME ENGLISH

DATE
30.10.2021 Tirne: 12.00 To 1.00 p.m

VENUE / PLATFORM Room. 6
EVENT (woRKsHoP/
SEMINAR/CONFERENCE/SYMPO SILM)

RESUME WRITING AND INTERVIEW
TECIINIQUES

TOPIC RXSUME WRITING AND INTERVIEW
TECHNIQUES

RXSOURCE P[,RSON S. THIRUNLA.L, ASST. PIIOF. DEPARTMENT OF
ENGLISH

NO OF PARTICIPANTS /
BENEFICLA.RIES

30
BRIEF RI,PORT I

A programme on INTERVIEW TECHNIQIJES AND RESII4E
PREPARATION was organized lor the final year UG students. The lollowing
Techniques were taught to them :

Functional or Chronological.
Focuses on skills.
Visually powerful
Research the Potential employer
Job description
Standard Intefl/iew Questions
Behavior-Based Questions
Preparation of Self Introduction
What is the content of a Resume
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RESUME PREPARATION & INTERVIEW
TECHNIQUES
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PG AND RESEARCII DEPARTMENT OF ENGLISH

RESUME PREPARATION & INTERVIEW TECHNIQUI,S

Date : l0- 10-2021

Venue : Room no 06

Time : 12.00 pm to 1.00 pm

REPORT

We conducted programmc on RESUME PREPAR{TION & INTERVIEW
TECHNIQUES 1br the final year srudents of B.A., [rglish.

The programme r.vas lead by IvLThirurnal Depaftment placement Member, he aiso taten the session

to the students. There are around j0 students who participated in it.

The prcgramme started with Resume Preparation and lnteNie\\, Techniques and the follorving points

rvere suggested 10 the studelts:

.i. What infomation should be in a resume?

.t Char.acterislics ofa successful resume.

a Functional or Chronological..

.1. Focuses on skills.

.i. Visually po*erful and free ofgimmicks.

.1. Research the potential employer

,, Review the job desc ption and be able to match your education

.i. Prepare a I to 2 nilute script about yourself

.1. Make sure you have the appropiate interview attire

t Standard Interview QLrestions
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